
 

  

 

    

    

   

 
  

  
      

        

 

     
  

    

   

        

        

    

  

   
              

     

        

        

   

           

          

  

         

      

      

   

        

       

       

         

Judge Curt Jacobus 
JA: Lori Todd (321)617-7283 / lori.todd@flcourts18.org 

Civil Div. L 

Updated as of August 2023 

PROFESSIONALISM AND COMMUNICATION IS UTMOST 

IMPORTANT 

UNPROFESSIONALISM AND LACK OF COMMUNICATION MAY RESULT IN SANCTIONS 

FAILING TO FOLLOW FLORIDA RULES AND LOCAL RULES MAY RESULT IN SANCTIONS
 

I. CASE MANAGEMENT PLANS AND ORDERS:
 

Please see website for instructions: https://flcourts18.org/docs/bre/brevard-county-

procedures-for-case-management-plan-order-and-setting-trials.pdf The Case 

Management Plan and Case Management Order are now submitted to the Judicial Assistant. 

The actual trial dockets are now listed online (see #IX below) An in-person FTC hearing will 

be set for non-compliance. 

II. SETTING CIVIL HEARINGS: 
Counsel must acknowledge they have read these instructions before setting a hearing on 

JACS. 

1.	 Counsel must acknowledge they have conducted a GOOD FAITH TELEPHONIC MEET AND 

CONFER with opposing counsel on the motion being set before setting a hearing on 

JACS. 

2.	 If there is an issue with a telephonic meet and confer, contact the judicial assistant. 

3.	 Once a hearing is set before the Court, it CANNOT BE CANCELLED unless approved by 

the Court. 

4.	 !ny violation of the �ourt’s local rules or Florida rules that govern attorneys and cases 
may result in sanctions against counsels or parties. 


FORMAT: 

- In Person or Teams (Video/Electronically) 

- Hearings one (1) hour and over: In Person Only.
 
- All Evidentiary Hearings: In Person Only
 
- Pre-Trial Conferences, Case Management Hearings and FTC: In Person Only. 

- Do not set any Discovery Motions. See Paragraph X below. 


https://flcourts18.org/brevard-county-procedures-for-case-management-plan-order-and-setting-trials/
https://flcourts18.org/docs/bre/brevard-county
mailto:lori.todd@flcourts18.org


  

  

  

  

  

      
  

     

       

     

          

           

 

         

      

      

      

         

               

            

             

 

       

               

          

   

               

  

      

        

      

 

       
  

        

          

          

     

         

    

III. JACS (JUDICIAL AUTOMATED CALENDARING SYSTEM)
 

1.	 Judge Jacobus utilizes the JACS (Judicial Automated Calendaring System) for setting 

hearings on https://flcourts18.org under Citizen and Attorney Resources. Detailed 

instructions below. 

2.	 You will need to log in and your attorney must be in the list. If they are not, please 

contact JA to add. Pro se parties are listed as “Pro Se” in the attorney list, bar no. 

9999999. 

3.	 All motions must be efiled and accepted by the �lerk’s office. J!�S will require the 

document id number, not efiling submission number.  The motion must be docketed to 

the �lerk’s register of actions. 

4.	 Hearing time is in 15 min increments. Please coordinate hearing dates and times with 

opposing before setting the hearing. If you need more time, please locate consecutive 

15-minute hearing time for the total time needed. Contact the JA before setting to block 

those times so you do not have to set multiple time slots. 

5.	 A Short Matters docket has been set up. See separate procedures posted on the 

website. 

6.	 JACS sends email confirmations of hearings set and cancelled. These notifications do 

not take the place of a Notice of Hearing as required by statute. Counsel must issue a 

Notice of Hearing or Notice of Cancellation as required by Florida law and Local rules. 

7.	 VIRTUAL COURTROOM: 

Copy and paste or type the following in Microsoft Edge or Google Chrome web browser: 

https://fl18.org/cjacobus 
If you cannot connect, the backup telephone line 

+1 386-310-1754 United States, Daytona Beach
 

Phone Conference ID: 807 222 67#
 
DO NOT CONNECT EARLY. 


IV. NOTICES OF HEARING 

1.	 Must comply with Florida law, Florida Rules and Local Rules. 

2.	 Must include a statement that MOVING COUNSEL READ THE LOCAL RULES. 

3.	 Must include a statement that COUNSELS CONDUCTED A GOOD FAITH MEET AND 

CONFER either by telephone or in person. 

4.	 Must include a statement that THE HEARING CANNOT BE CANCELLED UNLESS BY 

COURT APPROVAL. 
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https://flcourts18.org/
http://www.flcourts18.org/
https://fl18.org/cjacobus
https://fl18.org/cjacobus


  

  

            
  

    

       

   
    

          

              

    

             

               

      

           

      

   

     
  

         

        

                 

  

          

   

       
  

       

             

             

 

          

      

          

  

      

          

              

          

  

5.	 Must Include the doc. id. number from the �lerk’s register of actions for all the 
motion(s) being heard. 

V. CANCELLING HEARINGS - READ!!!! 

HEARINGS CANNOT BE CANCELLED UNLESS APPROVED BY THE COURT!!!!! 

1.	 Please notify the JA immediately to request a cancellation. 

2.	 If approved, a Notice of Cancellation must be efiled with the Clerk AND emailed to the 

Judicial Assistant. 

3.	 You must also cancel the hearing from JACS to open that time for someone else. 

4.	 The filing of a notice of cancellation with the Clerk does not take the hearing off the 

Judge’s calendar. YOU MUST �!N�EL ON J!�S as well. 

5.	 Failure to comply with this rule may result in monetary sanctions starting at $50.00 

imposed by the Court without hearing. 

VI. EMERGENCY HEARINGS/MOTIONS FOR RECONSIDERATION-REHEARING 

1.	 RECONSIDERATION/REHEARING – MAIL or COURIER, not email, a copy of the filed 

motion. The Court will review and determine if a hearing is required. The Court will 

notify you on how it will proceed. Counsel may not set a hearing without approval. 

2.	 EMERGENCY HEARING – Contact Judicial Assistant for instructions. 

VII. SUBMISSION OF ORDERS (As of February 1, 2023) 

1.	 Judge Jacobus is not utilizing the ICMS portal. 
2.	 Orders after hearing and agreed orders can be emailed in WORD to the JA for 

processing. The Order should have the full signature block (no codes) and include the 

following: 

•	 Orders should include the date of the hearing. 

•	 Agreed orders not the result of a hearing should state counsel/parties reached an 

agreement without hearing and a copy of the filed motion should accompany the 

order. 

•	 Substitutions of Counsel must have the client’s consent and can be submitted for 

processing without hearing if counsel is substituting for other counsel only. This 

does not apply when a party will become not pro se. A hearing will need to be set. 

Motions to withdraw must be set for hearing to give client proper notice. 

3 



  

  

   
  

              

         

  

         

          

               

               

            

            

  

  

       
    

       

         

           

       

               

       

            

        

         

       

         

      

          

                

       

       

           

         

        

          

      

      

   

     

    

VIII. MOTIONS/PLEADINGS/COURTESY COPIES
 

1.	 Documents efiled with the �lerk’s Office do not get copied to us. (Examples of pleadings 
not forwarded by the Clerk: Notices of Trial, Motions for Rehearing, Notice of Conflict, 

etc.) 

2.	 The Court does not get notifications of filings. 

3.	 The Court does not want to see every filing. 

4.	 If counsel wishes the Court to review a pleading filed, counsel must provide a copy to 

the Court directly. If more than ten (10) pages the pleading should be mailed/couriered. 

5.	 Courtesy copies of motions, case law, exhibits, etc. should be provided one week before 

the hearing via mail or courier.  DO NOT EMAIL. Last minute filings should be couriered 

over.  

IX. TRIAL DOCKETS (As of February 1, 2023) 

1.	 All trials are done in person. 

2.	 The Court strictly enforces its Court Orders, including cutoff dates. 

3.	 Cases on a trial docket will appear online at https://flcourts18.org/attorney-citizen-

resources/attorney-resources/ (�lick on “Other Non-J!�s Dockets and �alendars” for 

the list of judges and trial dockets) Placement on these lists are not indicative of the 

order the case will be called up for trial. 

4.	 An order of trials will be issued and posted after the Pre-Trial Conference. 

5.	 The cases may be called up at random or out of order. 

6.	 Court Technology: We can provide an Elmo (document camera) and a projector upon 

request. Since every courtroom has a large (86 inch) screen TV on the wall, it is used for 

presentations and we get few requests for a projector. It is the presenting party's 

responsibility to supply a playback device for audio/video they will present. I 

recommend they bring a laptop that they have tested with the DVD in question. They 

can connect it to the large screen TV with the 35 ft HDMI cable we supply for presenting 

to the courtroom. See https://flcourts18.org/court-programs/information-technology/ to 

reserve equipment and for any other technological questions. 

7.	 Court Clerk Exhibit Requirements: There is no specific instructions as to how to mark 

evidence. The court clerks mark the evidence with the proper evidence stickers before 

(if available) or during the trial. Attorneys must label the evidence for identification 

purposes and provide the clerk with an exhibit list notating the description of the 

evidence along with the referenced identification. Identifications should be marked as 

letters, starting with !,�,�,D/etc. Should the exhibits exceed pass Z, they will need to 

be marked as !!, !�, !�, !D/etc. Exhibits may be in folders, binders, boxes, or 

whatever makes it easy to locate and organize. 
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X. DISCOVERY – (ALL DISCOVERY MOTIONS/OBJECTIONS) 

1.	 After filing Discovery Motion(s)/Objection(s), Counsels shall conduct a GOOD 

FAITH TELEPHONIC MEET and CONFER prior to Court involvement. 

2.	 If you have any issues with conducting a meet and confer, contact the judicial 

assistant. 

3.	 If Court involvement is needed, the Moving Counsel must confirm in writing that 

a Good Faith Meet and Confer was conducted, and the parties cannot agree. 

4.	 Counsel is then to mail/courier the efiled motion, served on all parties/counsel, to the 

Court with a proposed order. Please do not title the pleading “ex parte.” 

5.	 The Court will review and may enter a ruling without hearing. 

6.	 If a hearing is required, the JA will contact counsel to set. 

7.	 Once a discovery motion is set by the Court, only the Court can cancel. 

XI. MOTIONS TO DISMISS 

Within ten (10) days after filing a motion to dismiss, counsel must set a meet and 

confer. Within thirty (30) days of the filing of the motion to dismiss, counsel must 

file a Joint Notice of �ompliance with this �ourt’s rules stating the outcome and if a 

hearing is required. A copy of the efiled Notice of Compliance must be emailed to 

the Judicial Assistant. Counsel will need to coordinate a hearing utilizing JACS. Once 

the hearing is set, it cannot be cancelled. If counsel does not comply with this Rule, 

counsel will have to appear in person for the hearing. 

XII. SUMMARY JUDGMENT 

The new rules dictate when this hearing can be set. Judge Jacobus would like these heard 

as soon after the timeline passes. You can set on JACS and/or contact the JA for 

cancellations. Once the hearing is set, please send courtesy copies along with the notice of 

hearing, via MAIL/COURIER, not email. 

XIII. MOTIONS IN LIMINE/DEPOSITION DESIGNATIONS 
1.	 Must be heard prior to trial and not on the first day of trial unless approved by the Court. 

2.	 Florida Rules and Local Rules governing hearings shall apply. 

3.	 Counsels are to meet and confer prior to hearing. 

5
 



  

  

         

    

          

  

    
  

            

          

      

              

           

  

     
    

             

              

        

          

           

    

     
   

      

             

    

     

  

    

  
  

        

              

     

     

      
  

     

          

    

4.	 Only those MILs/Designations which counsels cannot agree upon shall be brought to 

the �ourt’s attention. 

5.	 If counsels do not meet and confer, sanctions may be imposed. 

XIV. STIPULATIONS FOR DISMISSAL 

When a case settles and the plaintiff files a voluntary dismissal or a stipulation for dismissal 

is filed, an Order of Dismissal signed by the Judge is NOT REQUIRED. R.Civ.Pro. 

1.420(a)(1)(A)(B) allows case to be dismissed without an order and the Clerk can close the 

file. An order is not necessary and will not be signed. This may seem de minimis for one 

case, but in the aggregate of all cases, is substantial, especially for the clerk. 

XV. DEFAULTS / FINAL JUDGMENTS 

1.	 All motions for COURT DEFAULT must be set for hearing. 

2.	 All Motions for Final Judgment after Default must be set for hearing. 

The Motion for Final Default Judgment with supporting affidavits, and a proposed Final 

Judgment should be mailed or couriered to the Court prior to the hearing. Please provide 

copies for conforming and SASE for those parties not on the eservice list. 

XVI. MOTIONS FOR !TTORNEY’S FEES 

1.	 Motions for !ttorney’s Fees are evidentiary hearings. 
2.	 Counsel must ensure enough time is set for the fee hearing itself. 

3.	 The Motion with supporting affidavits, and a proposed order should be mailed or 

couriered to the Court prior to the hearing. 

XVII. CASE MANAGEMENT CONFERENCE ORDERS / ORDERS TO SHOW CAUSE / ORDER OF 

TRIALS 

IMPORTANT: Please read the Order issued, in its entirety. Each has specific instructions 

and requirements on appearance and contact. DO NOT CALL THE JA ASKING TO APPEAR 

REMOTE WHEN THE ORDER SPECIFICALLY STATES AN IN-PERSON HEARING. 

XVIII. PRETRIAL STIPULATIONS/JOINT PRETRIAL STIPULATIONS AND JURY INSTRUCTIONS 

These should be filed one week before trial and courtesy copies mailed or couriered to the 

Judge a week prior or brought to Pre-Trial Conference. 

6
 



  

  

  

 

    
  

              

        

    

          

            

        

            

             

          

      

         

    

         

          

           

  
  

  

XIX. RESIDENTIAL FORECLOSURE CASES 

1.	 Substitution of Parties/Counsel must be reviewed by the Judge and may not require a 

hearing. Please send motion and proposed order via MAIL or Courier only. Substitution 

of �ounsel must have client’s consent. 

2.	 Motions for Court Default must be set for hearing. 

3.	 Final Judgment on Default in Foreclosure matters must be set for hearing. 

4.	 Self-Addressed Stamped Envelopes – do not allow machine to seal when placing postage 

on them. They will be discarded, and conformed copies will not be sent. 

5.	 Attorney Ad Litem Appointments – do not require a hearing. Submit motion and 

complete, proposed order to Judge via portal or mail/courier. Do not email.  The order 

must include all attorney ad litem’s duties including the filing reports on the diligent 

search, etc. Incomplete orders will not be signed and will be returned. The JA has an 

example the Court likes to use. 

6.	 Rescheduling Sale Dates (Foreclosures) – does not require a hearing. Send motion and 

proposed order via eportal or mail/courier. State in your motion when you are asking 

the Court to reset, if such a request is made. 
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JACS INSTRUCTIONS
 
JACS has changed!
 

HOW TO SET A HEARING ON JACs – Hon. Curt Jacobus
 

1.	 Go to https://flcourts18.org 

2.	 Select Attorney & Citizen Resources 

3.	 �lick on “Go to !ttorney Resources” 

4.	 Click on “Available Dockets and Hearing Times.” A Dashboard tab will open and you can select by County or 

Judge. 

5.	 That Judge’s page will open and mid-screen you will see the calendar. The black arrows allow you to scroll 

by day, week month, whatever you selected. 

6.	 Coordinate a time with opposing. 

7.	 ! login is required to set a hearing.  If you do not have one select “How to sign up for J!�s !ccount.” 

8.	 Once a date and time are coordinated, you will need to go back to the original tab and select “Scheduling a 

Hearing – Requires Log in.” 

9.	 Type in your login/password and follow the prompts. 

10. Follow the prompts to set the hearing. Please fill out everything completely. If a party is Pro Se, you must 

type it as two words. Thank you. 

Any issues with JACS, please go to: https://fl18.org/jacsrequest 
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